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PARENT AND STUDENT HANDBOOK 
 

Welcome to  
Capitol Hill  

Gifted and Talented 
Magnet School 

 

Dear Students and Families, 

 

Welcome to the 2009-2010 school year, I am confident that it 

will be a great year of learning!  The teachers and staff 

members of Capitol Hill are looking forward to working with 

your children in their journey of learning.  This handbook is a 

tool designed to provide you with a thorough understanding 

of the policies and procedures that govern our school. 

 

The polices and procedures outlined in this handbook are 

designed to ensure that all students are able to be safe and 

successful in their learning environment.  In partnership with 

you, we want to provide our students with a rewarding, 

enriching, and safe educational experience. 

 

On behalf of the Capitol Hill School staff and myself, we look 

forward to partnering with you in your child’s education.  

Please feel free to contact me if you have questions or 

concerns. 

 

Sincerely, 

 

Brenda Lewis, PhD 

Principal 
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COUGAR Creed   

 

       I am a Capitol Hill Cougar. 
 

   I am an HONEST person and deserve to be treated 

honestly. 
 

   I am a TRUSTING person and deserve to be trusted. 
 

I have INTEGRITY and will stand up for what is right. 
 

       I am THANKFUL for my friends, family, and my  

education. 
 

            I am RESPECTFUL to others and deserve to be 

      treated respectfully. 
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General Information 

 
 
School Office Hours: 7:30 A.M. - 3:15 P.M. 
Classes begin:  8:05 A.M. 
Classes end:  2:35 P.M.  

 
Location: 

Blue Doors 
Rondo Education Center 
560 Concordia Avenue 
Saint Paul, MN 55103-2444 

 
Phone Numbers: 

Office Phone:   651-325-2500 
Office Fax:     651-325-2501 

 
Important Extensions: 

 Office    2500 
 Principal   2500 
 Assistant Principal  2503 
 School Nurse  2584 
 Nurse’s Fax Number 2785 
 Attendance Liaison             2510   

School Social Worker 2508 
   
  
Web Site:    www.capitolhill.spps.org 
District Web Site:           www.spps.org 
School Mascot: Cougar 
School Colors: Royal Blue and Green 
 
 

 

 

School Office: 
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The school office hours are 7:30 A.M. to 3:15 P.M 
Classes begin at 8:05 A.M. Students arriving after this 
time will be considered tardy. 
 

Parent Phone Calls: 

 

Calls to Your Children – Emergency Only 
Our classrooms are very productive learning 
communities, please do not place calls to the classroom 
during the school day.  When urgent information needs 

to be communicated to your child, contact the school 
office.  
 

Visits to Capitol Hill: 
 

Parents are welcome to visit Capitol Hill.  Prior notice will 
help make the visit more effective.  Also, to maintain the 
flow of the classroom, please limit your stay to 15-20 
minutes.   
 
All visitors must report first to the Capitol Hill office 
and receive a visitor’s badge to wear while they are 
in the building 

. 
 

 
 
 
 
 
 
 
 
 
 

 

Library/Media Center: 
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Use after School Hours  
 

The library/media center is open until 3:30 P.M. on most 
days.  Capitol Hill students may use the media center 
after school hours for study purposes or computer use to 
complete class assignments.  The librarian has many 
responsibilities at this time of the day, so students are 
asked to be on their best behavior.  Pre-approval with the 
media center teacher is necessary. 
 

Student Drop-off and Pick-up 

 
Before and after school 
Student safety is our top priority and your help in 
following these guidelines is crucial. 
Drop Off 
Students should not arrive before 7:40 A.M.   
Students arriving between 7:40-7:50 AM need to 
report to the cafeteria.   
Breakfast is served beginning at 7:40 A.M. 

Blue Door –  
Please drop off your child in the parking lot at the Blue 
Door. Parents are not to use the bus lane for pick up or 
drop off.  Students should use the crosswalk at all times.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        

Green Door – 
The Green Door on the east side of the building will also 
be open from 7:45-8:10 A.M. for drop off purposes. 

Red and Yellow Doors – 
You may drop off your child in the parking lot at the Red 
and Yellow Doors. 

Martin Luther King Door –  
 
You may NOT park in the Martin Luther King 
Center parking lot.  Cars left unattended are subject 

to being towed. 
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Pick Up 

Regular dismissal time is 2:35 P.M. Students need to 
be picked up by 2:45 P.M. unless they are enrolled in 
after school sports or activities. 

Pick up at the Blue Door is hectic at dismissal time, 
but it is the most supervised area. 
  
Students may exit from the Green Door on the East 
side (Mackubin Street) from 2:35 - 2:50 P.M. only.    
After that time, students will be sent to the Blue Door.  
If Capitol Hill supervisors are not present, all students 
should remain inside the blue doors until their 
transportation arrives. 
 
After 4:00 P.M.  All students must be picked up at 
the red doors. 

Busing 
 

Bus transportation is provided for students who reside 
over one mile from the school and students who must 
cross “hazardous” streets within the attendance area of 
the school.  Students are not allowed to ride a bus 
other than their assigned route and must exit and 
board at their assigned stop. 

 

Questions regarding bus routes should be directed to the 
office.  Please provide change of addresses in a timely 
manner; it takes approximately 3-5 days to establish a 
new bus stop. 

 

Capitol Hill office staff and the District’s transportation 
department work together to establish, change, and 
monitor Capitol Hill bus routes.   
 
 

Busing is a privilege. Transported students are assigned 
a pick-up and drop-off corner and are required to get on 
and off the bus at their designated corners. Parents and 
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guardians are responsible for supervising their children 
(for their safety) as they travel between home and the 
school bus stop and while waiting for the bus to arrive.   
 
Students can have a different AM and PM bus stops 
however; they must come from the same AM address 5 
days a week and go to the same PM address 5 days a 
week. 
 

Each transported student has the right to a safe and 
enjoyable ride to and from school free from intimidation, 
threat, or harassment.  Good conduct of all students 
while waiting for the school bus and while traveling to and 
from school is primary to a safe and enjoyable ride for all 
students.  Students who display unacceptable behavior 
will be disciplined. Incidents of unacceptable behavior will 
have their riding privileges suspended or revoked.  The 
District will not provide alternative transportation and it 
becomes the parent / guardian’s responsibility to 
transport their child to and from school.  Suspension of 
riding privileges affects transportation to and from 
school, as well as field trips. 
 

The transportation policies are set by the District. 
 

 

Lost and Found 
 

Lost and found boxes are located in the nurse’s office. 
Smaller items such as keys and glasses are kept in a 
basket in the main office. Lost and found items not 
claimed are donated after Fall Conferences, before 
Winter Break, after Spring Conferences and at the end of 
the school year. 
 
 

Toys and Electronics (Walkmans, CD 

Players, Gameboys, Trading/Game Cards <any 
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trading game cards>, Cameras, Phones, MP3 

Players and Other Electronic Devices.) 
 

Use of the above items during the school day is not 
permitted.  Students who violate this policy will have the 
device confiscated and returned to their parents/ 
guardians.  The school is not responsible for replacing or 
recovering these items in the event they are damaged or 
stolen.  We encourage parents to remind their child(ren) 
to keep these items at home. 
 
Cell Phones: 

We recognize that many parents have purchased cell 
phones to communicate with children before and after 
school.  Therefore, we will allow students to have cell 
phones in school; however, they must be turned off and 
not in use during school hours.  If parents must contact 
their child during the school day, it can be done through 
the school office 
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Breakfasts and Lunches 

 
Breakfasts and lunches prepared by the St. Paul Public 
Schools’ Food Service are available for purchase every 
day.   For your convenience, a monthly menu is sent 
home with your child. You may also go to the district web 
site www.spps.org. Go to Parents and “What’s for 
Lunch?” to find menus and other food service 
information. 

 
Food Costs: 

Elementary (1-5) Student Lunch  $ 1.75 
   (Reduced $ .40) 

Secondary (6 - 8) Student Lunch  $ 2.00 
   (Reduced $ .40) 

Elementary (1-5) Breakfast   $   .65 
   (Reduced $ .25) 

Secondary (6-8) Breakfast   $   .70    
   (Reduced $ .25) 

Extra Milk     $   .50 
 Lactose Reduced Milk   $   .50 

Adult Lunch cost    $ 3.50 
Adult Milk cost     $   .50 
Adult Breakfast cost    $ 2.00 

 
Students are encouraged to pay for meals at least one 
week in advance. Money should be put into an envelope 
with the child’s name, followed by the teacher’s name, 
room number, and PIN.  Checks should be made out to 
Nutrition Services. Please write the child’s name and 
PIN on the check. 
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Each student is given a 4 or 5 digit PIN number for meal 
purchases.  Students are informed when they have a low 
balance.  Parents can get information regarding a child’s 
account balance by calling the school and requesting 
assistance from the Rondo Center Food Service 
Supervisor at 325-2671.  Account balances from last 
school year will be carried over when beginning the new 
school year. 
 
If there is a need for free or reduced-price meals, please 
complete the Free/Reduced Price Meal application   
If a child’s account balance reaches zero, students may 
be provided a cheese sandwich and milk. 

 
Breakfast is served from 7:40 – 8:00 A.M. If buses are 

late, students will be served upon arrival. 
Lunch is served between 10:40 – 1:00 P.M. A schedule 

is available in the main office listing the times each 
individual class has lunch time. 
 
SCHOOL MEAL LINES ARE CASHLESS.  Please make 

sure that pre-payment for food has been made.  Cash 
and checks will NOT be taken during meal service. 
 
Lactose free milk is available upon request. Please 
contact Roxanne Ennis, at 325-2671, for further 
information. 
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Attendance 

 

According to Minnesota State compulsory attendance 
laws Students are expected to attend school every day 
except when excused.  

 
The burden of a child being excused from school is 
placed on the parent / guardian of the child. A school 
has the right to accept or deny a reason for an 
absence. The Truancy Intervention Program (TIP) and 
the Family Truancy Intervention Program (FTIP) are 
programs of the Ramsey County Attorney’s Office, in 
collaboration with local neighborhood support agencies 
and the St. Paul Public Schools. They focus on excessive 
unexcused student tardiness and absences in 

compliance with the Minnesota attendance laws.  If a  
student is tardy 5 times, we will begin the TIP process 
immediately. The school is required to report excessive 

tardies / absences to the appropriate agencies. 
 
Examples of Acceptable Reasons for Being Absent 

Sickness (Doctor Verification may be requested) 
Doctor / Dental appointments 
Extreme family emergencies 
Religious Holidays 
Prior Approved Travel / Vacation (Travel forms are 

 available on the website.) 
 
Examples of Unacceptable / Unlawful Reasons for 
Being Absent  

Staying home to baby-sit 
Overslept/Too Tired 
Missed Bus or Bus Suspension 
Weather 
Needed at home 
Work 
Travel / Vacation that does not have  

prior approval from the school 
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Please call 651-325-2599 to report an absence.  If we do 
not receive a phone call, we assume your child should be 
in school.  We call the homes of any absent child who 
has not been accounted for by a phone call. 
 District policy states that all children absent from 
school for illness or other reasons must present a 
written excuse from a parent or guardian before 
being readmitted to class. 
 
Students tardy to school 
Valid excuses for tardiness are medical or dental 
appointments; or a late school bus as verified by district 
officials. After a total of 5 days of unexcused tardies, 
the school shall begin the TIP process immediately.  
The TIP process begins by a phone call to the 
parent/guardian informing them of excessive tardiness 
and the need to be in school.  If tardiness continues, a 
letter will be sent home. 
 

 Guidelines for Student Travel 
 

Truancy laws outline acceptable and unlawful excuses 
for student absences and allow schools to develop 
policies to determine whether an absence is counted as 
excused or unexcused.  While recognizing that travel can 
provide many educational opportunities for students, 
certain criteria must be met for student absences to be 
counted as excused.  Whenever possible, travel should 
be completed during vacation times to limit the number of 
instructional days students miss.  
 
If a student will be absent due to travel, please 
complete the student travel form. The form must be 
submitted to the front office 2 weeks prior to travel 
for the absence to be counted as excused. This form 
is located on the school’s website or can be obtained 
in the office.  A student’s academic progress must be 
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at an acceptable level for travel to be approved.  Due 
to the high volume of travel, an attempt will be made 
to provide students with their work in advance only if 
the travel request form is turned in 2 weeks prior to 
travel.  Work may have to be completed upon a 
student’s return depending on the class assignments 
and when the travel request was made. 
 
 
 

 

 

 

Conferences 

 
Student conferences are scheduled twice a year, 
November and March, and include 2 evenings and 1 day 
of conference times.  These are merely the District 
scheduled conference times; if you feel you need 
additional conferences, please contact your child’s 
teacher to arrange a conference.  
 

Parents / guardians of children in grades 1-6 will 
have an arranged conference time with the 
classroom teacher.  Conferences for students in grades 
7- 8 will be held in the gymnasium so parents/guardians 
have an opportunity to visit with all of their child’s 
teachers.   
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Parent Portal 
 
Parent Portal is a web site allowing parents to access 
their student’s records. In grades 7-8, parents may 
access attendance, schedules, grades, progress reports 
and additional information about their child as it becomes 
available on the web site. Parents of students in grades 
1-6, may access student attendance and other 
information. You may enter and/or sign up for Parent 
Portal through http://www.spps.org/parents.html on the 
right side of the page in the middle or 
http://connect.spps.org/  on the bottom right side. 

 

School Policies 

 
School policies cover a diverse range of subjects.  Some 
are defined by the School District, others by the School 
Administrative Team.  Information on specific policies can 
be obtained from the school office. 
 
Release of students from school: 
 

No student will be allowed to leave school, during regular 
school hours, unless picked up by a parent/guardian or 
appropriately designated adult. The parent/guardian must 
sign the student out in the main office. 
 

If students need to leave school during the school day, 
they need to bring a note signed by their parent/guardian. 
All students should bring the note to the Ms. McRae, 
Attendance Liaison, in the morning, to receive an 
“Excuse to Leave the Building” pass. Students need to 
sign back in when they return. 
 

 
 

http://www.spps.org/parents.html
http://connect.spps.org/
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Pesticides 
In accordance with Minnesota Statue 123.B.575, Parents 
Right to Know Act, all parents, guardians and 
employees are advised that an estimated schedule of 
applications of pesticides is available in the school’s 
office for review or copying. In addition, any parent or 
guardian who wishes to be notified of any variation from 
this schedule may be notified by providing five self-
addressed, stamped envelopes to the school to be used 
throughout the year for mailing purposes. The schedule 
and subsequent notices apply only to pesticides in 
toxicity categories I, II, or III as classified by the United 
States Environmental Protection Agency, or a restricted-
use pesticide as designated by federal law.   
 
Behavior: 
 

The philosophy at Capitol Hill is to create a positive 
learning environment through positive reinforcement of 
appropriate behaviors.  We believe that: 
 

 Everyone has the right to learn, and no one has the 
right to interfere with another’s learning. 

 Everyone’s dignity, welfare, and material possessions 
should be respected. 

 Every child can succeed. 
 
Behavioral problems are initially addressed by the 
classroom teacher and/or support staff. Administration 
will become involved if the behavior is severe or if it 
continues. Consequences may include removal from 
class, detention, parent/guardian conference, dismissal 
or suspension, and Saturday School for students in 
grades 7 and 8. Suspensions are determined after an in-
depth investigation of the situation and in accordance 
with the Minnesota Pupil Fair Dismissal Act. Examples of 
incidents which could result in suspension are fighting, 
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willful disobedience, defiance, theft, pyrotechnic devices, 
threats, sexual or racial harassment, vandalism or willful 
damage of school property, gang or cult activity, drugs, 
alcohol or tobacco and possession of a weapon. 
Capitol Hill follows the Saint Paul Public School District 
Conduct / Rights and Responsibilities Guide when a 
dismissal or suspension is necessary.   
A parent / guardian conference with administration is 
requested before a child returns to school following a 
suspension.    
 
Detention: 

Students in grades 7-8, if issued detention, will serve it 
during their lunch time or other time as arranged through 
staff.  Other grade levels may also have detention times 
during lunch or as arranged by staff. 
 
Dress Code: 
 

The rules of the season and good taste should prevail 
with regard to school dress.  Please keep in mind the 
following guidelines: 
 

1. Clothing or jewelry depicting sexual sayings, and /or 
advertising illegal substances, or considered unsafe 
will not be allowed.  

2. Clothing must be worn in an appropriate manner. 
Examples include: Shoes need to be worn for safety 
and should be appropriate for school. Shoes with 
wheels are not to be worn in school. 

3. Clothing and other items reflecting gang affiliation will 
not be tolerated. 

4. No outerwear (jackets, windbreakers, gloves, etc,) 
may be worn in class. 

5. Clothing should be appropriate for a school setting; 
halter tops, spaghetti straps, short shorts and short 
skirts, sagging pants, etc. are not allowed.  

6. Hats or head gear of any kind may not be worn in 
school.    
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Food - Treats 

Students bringing food to share with others need to make 
sure the food is “store purchased,” and unopened  
 
Harassment/Bias: 

The Saint Paul Board of Education has revised the Racial 
Bias Policy 413.00 and the Harassment, Violence and 
Other Offensive Behavior Policy 415.00. A copy of the 
policy is available in the school office. The purpose of the 
policies is to maintain a respectful learning and work 
environment in Saint Paul Public Schools. The Rights 
and Responsibilities Student Handbook also has 
information pertaining to the above policies. 
 
 
Homework: 
Homework is a necessary and integral part of the 
learning process. It is expected every student in the Saint 
Paul Public Schools will receive homework. 
 

Students in grades 7 – 8 will be given progress reports 
for parents to verify the child is completing and turning in 
homework.  Parents will also receive mid-term progress 
reports.  Check the calendar in the back of the handbook 
for dates. Students in grades 7- 8 have a specific 
homework policy which will be discussed at the Parent 
Information Night in September for Junior High.  Parents 
may monitor their child’s progress through the use of the 
Parent Portal available on the district web site.  
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Lockers: 
 

All students in grades 1-8 are provided with a locker.   
In addition, students in grades 7- 8 are issued a lock.  
Students in grades 1-6 may bring a lock, but their 
homeroom teacher must be provided with keys or 
combination code. 
 

Students in grades 7 - 8 are responsible for making sure 
that the lock is properly locked at all times.  Students will 
be charged $ 5.00 to replace missing locks. 
 

Locker searches can and will take place if administration 
is given information that illegal and/or dangerous items 
are in the lockers. Locker clean out will be held as 
needed for the purpose of maintaining a pleasant and 
safe environment. Students should use masking tape or 
magnets if they wish to hang pictures or information 
within the locker.  
 
School closing: 
 

When the District closes all schools due to the weather, it 
will be announced on WCCO Radio, 830 AM or the 
District’s website at www.spps.org, search school closing 
Or try this link: http://www.spps.org/school_closing.html 
 
Student use of school telephone: 
 

School phones are to be used only for school business. 
Students must have the permission of their teacher or 
office staff to use the phone in the main office. 
 
 
 
 
 
 
 
 
 

http://www.spps.org/
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Pledge of Allegiance 
 

Minnesota law requires all public school students to 
recite the Pledge of Allegiance at least once a week 
(unless the local school board annually votes to waive 
this requirement).  At Capitol Hill the pledge will be                 
recited each Monday morning, over the loud speaker, by 
administrative staff.  

“Anyone who does not wish to participate in 
reciting the pledge of allegiance for any 
personal reason may elect not to do so. 

 

Students must respect another person’s 
right to make that choice.” MN Statute 
121A.11(3)(b). 

 

 

 

 
Capitol Hill Site Council 
 

The goal of the Site Council is to increase student 
achievement through its efforts in developing and 
implementing Capitol Hill’s School Continuous 
Improvement Plan.  This plan includes budgeting 
concerns and program development.  It is the 
responsibility of the Site Council to provide a 
unified voice in addressing District initiatives as they 
affect the Capitol Hill Community in an advisory capacity.  
 

Officers, Committees and members will be listed in the 
new Capitol Hill Directory.  Site Council meetings will be 
held the 2nd Monday of month, unless announced 
otherwise.  Committee meetings will be posted.  See the 
school calendar for exact dates.  All meetings are open to 
the Capitol Hill Community.    
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Parent Teacher Organization (P.T.O.) 
 

We welcome all parents / guardians, teachers and staff to 
become members of PTO.  The purpose of PTO is to 
support the Capitol Hill community through organization, 
volunteer work and fund-raising.   Meetings are held the 
1st Monday of the month.  Committee meetings will be 
posted on the Web Site.  Officers and Committees will be 
listed in the Capitol Hill Directory. 
 
 

 
 

 
 
 
 
 
 

 

 

 

 

 

 

Enrichment Opportunities 

 
Science Olympiad:  
 

Junior high students work with a parent leader 
participating in this national competition.  Fifteen-member 
teams compete in a series of events covering a wide 
spectrum of science topics at a regional competition in 
February. 
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Destination Imagination: 
 

Students work with a parent leader from January through 
March to creatively solve a complex problem and present 
their solution in a regional competition held in March. 
 
Math Team: 
 

A team of 25 junior high students participates in this after 
school activity which includes 5 Math League meets and 
statewide competition.  Capitol Hill has won the state 
competition and sent students on to national level 
competition in past years. 
 
Debate Team: 
 

Students from the 8th grade Debate classes participate in 
after school competitions against other schools. 
 
Community Education Classes: 
 

The Rondo Center Community Education Program offers 
a variety of classes throughout the year.  Flyers are 
generally sent home with students, but are also available 
in the office.  There is no transportation provided for 
Community Ed classes and a minimal fee is charged for 
each class.  Please contact the Community Education 
office at 651-325-2672 to find out more about the 
wonderful opportunities available to your child.   
 
 
After School Languages: 

 
French, Spanish, and Chinese are available after  
school through Community Education. 
 
Tutoring: 
 

Various teachers hold after school tutoring, in addition to 
the clubs run by Community Education.  If you feel your 
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child needs assistance, please contact their classroom 
teacher to find out what is available. 
 
Athletics: 
 

Athletic programs are available for students in grades 7 
and 8.  These are interscholastic programs competing 
against other Saint Paul Public schools.  Each season 
runs for approximately 9 weeks.  Capitol Hill participates 
in the following sports: 
Fall  flag football, volleyball, soccer 
Winter  basketball, wrestling 
Spring  baseball, softball, track & field, badminton 
 
Students must have a current physical on file with the 
school nurse in order to participate and meet eligibility 
requirements.  In addition there is a fee for participation; 
this fee is waived for students who qualify for free or 
reduced lunches. 
 
Instrumental Music Program: 
 

Capitol Hill offers a variety of instrumental music 
programs: Suzuki violin and cello, Orchestra, and Band.   
Interested students are assigned instruments after 
meeting with the Instrumental Music Teacher.  
Parents/guardians rent or purchase instruments from 
area music stores.   
 

If interested, please contact the school to find out more 
information about specific programs. 

 

Special Education & Support Services 
 

Special education programs and support services are 
available to students who qualify in the areas of learning 
disabilities, speech and language, adaptive physical 
education, occupational therapy, and                           
emotional/behavioral disorders. 
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To gain access to special education programs and 
support services, a Child Study Team must first evaluate 
children.  Teachers or parents can initiate an evaluation.  
Prior to requesting permission for assessment, 
appropriate interventions within the mainstream 
classroom must take place. 
 

In addition to special education services, Capitol Hill 
employs a School Social Worker to assist students.  In 
general, parent / guardians are notified if their child is to 
receive services.  There are times when this is not done 
due to data privacy and child protection issues. 
 

Notes from the Nurse 

 

Illness: 
 

If your child has signs of illness at the beginning of the 
school day, check his/her temperature. Keep you child 
home if his/her temperature is 100 degrees Fahrenheit or 
greater.  The child should not return to school until the 
temperature is below 100 degrees for 24 hours.  If a child 
has diarrhea or vomiting, they should not return to school 
until 24 hours after it has stopped.  Sending sick children 
to school is hard on them and can expose others to 
contagious illnesses.  When a child has a communicable 
disease, the school nurse must be notified so that the 
parents of classmates can be informed.   
After beginning an antibiotic, your child must remain at 
home for a full 24 hours before they are considered 
noncontagious. 
 
Emergency Contact: 
 

If a child needs to go home during the school day due to 
illness or injury, parents need to be reached.  To facilitate 
this process, it is imperative that adequate phone 
numbers are provided when the emergency form is 
completed.  You MUST provide for the school your        
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1) home phone number, 2) cell phone number and 3) 
work number.  If you do not have these, other numbers 

must be provided to insure we can contact you.   Please 
include the name of both parents and the numbers where 
they may be reached. It is very important to keep the 
emergency form current.  Please notify the school of 

any changes. 
 
Medication Policy: 
 

The Saint Paul Public School District policy is that all 
medication taken by a student at school must be under 
direct adult supervision.  Before the school nurse or any 
delegate may administer medication of any kind to a 
student, a permission form signed by a physician is 
needed and the parent must also give written consent.  
All medications must be brought in a bottle currently 
labeled by a physician or pharmacy. 
 

Consent forms are available from the school nurse and 
must be renewed each school year or each time a 
medication is changed during the school year.  A parent / 
guardian may come to school and administer medication 
to his/her child without a consent form. 
 
 
 
 
 
 
 

 

2009-2010 School Calendar 

Please check the school’s website for the most current and detailed 
information.  Grades 7-8 Progress Reports will be on the Parent 
Portal web site on the dates listed on this calendar.  
SEPTEMBER 
9/8 8:05 AM  First Day of School 
9/14 5:30-7:00 PM   Site Council 
9/30      Throughout the day       Grandparent’s Day  
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 12:35 PM                       Early Release Day 
9/29                                             Progress Reports Gr. 7-8 go out 
TBA      6:00 PM                         First Grade Welcome Dinner  
    during the week 
 
 
OCTOBER 
10/5      6:30 PM                          PTO Meeting  
10/8      5:00 PM  Parent Information Night Gr. 1-3 
             5:30 PM  Parent Information Night Gr. 4-6 
 6:00 PM  Parent Information Night Gr. 7-8 
TBA     6:00 PM   Third Grade Welcome Dinner  
10/12    5:30-7:30 PM  Site Council 
10/15-16        NO SCHOOL State Teachers Convention 
10/23 No School for grades 1-8-

Conference Preparation Day 
10/26                                           Progress Reports Gr. 7-8 during the   

week   
 
                                           
NOVEMBER 
11/2 6:30 PM  PTO Meeting 
11/4 12:35 PM                       Early Release Day 
11/5 4-7:00 PM              Evening conferences,  
11/9     5:30-7:30PM Site Council 
11/11  4-7:00 PM Evening conferences 
11/13  NO SCHOOL Conferences 8:30-11:45 
                                                                          1:00-3:00 
11/26-27            NO SCHOOL  Thanksgiving Break  
 
 
 
  
DECEMBER 
12/2 12:35 PM                        Early Release Day 
12/7 6:30 PM  PTO Meeting 
12/14    5:30-7:30 PM  Site Council 
12/8                                             Progress Reports go out during 
                                                    the week-Gr. 7-8 
12/10    12:35 PM                       Early Release Day 
12/23-1/1 NO SCHOOL Winter Break 
 
JANUARY 
1/4    School resumes 
 6:30 PM  PTO Meeting  
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1/4       Progress Reports Gr. 7-8 out during 
week 

1/9 Parent Information Fair 
1/11      5:30-7:30 PM Site Council 
1/18 NO SCHOOL  M. Luther King, Jr. Observation                
1/28                                             End of Semester 1 
1/29 NO SCHOOL                 Professional Day 
 
 
FEBRUARY 
2/1 6:30 PM  PTO Meeting 
2/8 National African American 

Involvement Day  
2/8        5:30-7:00 PM  Site Council  
2/15 NO SCHOOL  Presidents’ Day 
2/22 Progress Reports Gr. 7-8 go out 

during the week 
TBA Open House Secondary Gr. 7-8 

6:30 PM for Prospective Students 
TBA Middle School/Jr. High/Sr. High                                         

Application Deadline 
 
 
MARCH 
3/1         6:30 PM                       PTO Meeting 
3/5         NO SCHOOL  Conference Preparation Day 
TBA Elementary Application Deadline 
3/8  5:30-7:30 PM  Site Council 
TBA Elementary Open House Gr. 1-6 
3/18       5:00-8:00PM                 Parent/Teacher Conferences 
3/26       NO SCHOOL                All day conferences 8:30-11:45 
 1:00-3:00 
3/23        5:00-8:00 PM Parent/Teacher Conferences 
3/29-4/2  NO SCHOOL     Spring Break 
 
APRIL  
4/5    School resumes 
     6:30 P.M.  PTO Meeting 
4/5 Progress Reports Gr. 7, 8 out this 

week 
4/9        NO SCHOOL Professional Growth and 

Development 
4/12  5:30-7:30 P.M.  Site Council 
TBA    April Foolishness 
4/19 Progress Reports out during the 

week 
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4/28 12:35 PM  Early Release Day  
  

MAY 
5/3       6:30 P.M.                        PTO Meeting   
TBA       5:30 PM Site Council SCIP presentation 
5/17 Last Progress Reports Gr. 7-8 out 

after this date 
TBA    Academic Board Recognition 
TBA               Spring Choir Concert Gr. 7-8 
5/31 NO SCHOOL      Memorial Day Observance 
 
JUNE 
6/1 5:30 PM  Site Council 
6/1 6:30 PM  PTO Meeting 
TBA    Junior High Final Exams 
TBA    Gr. 8 Recognition and Dance 
6/9    Students’ Last Day 
6/10    Teachers’ Last Day  
 

 


